Wildlife Conservation Society

JOB DESCRIPTION

POSITION:


Senior Development Associate, Research 

REPORTS TO:

Assistant Director, Prospect Research 
SUPERVISES:

N/A
OBJECTIVES:
The Senior Development Associate, Research will work as an integral member of the Global Resources Department team to identify key prospects with capacity and propensity for significant contributions, identify and assess new opportunities with existing donors, provide research for WCS events, and partner with Relationship Managers to prepare briefing materials/profiles to enable fundraisers to effectively cultivate and solicit these prospects. 

QUALIFICATIONS
B.A./B.S. and three to five years development, research or related experience. Must have excellent organizational and research skills, with thorough attention to detail. Demonstrated ability to use sound judgment to identify and solve problems a must. Strong written and oral communications skills and multi-tasking ability. Cooperative attitude and demonstrated ability to function as an integral part of a professional team. Strong proficiency with Microsoft Office. Familiarity with prospect research sources, techniques, and tools. Experience with Raiser’s Edge or Salesforce, Lexis Nexis. Knowledge of New York’s philanthropic and financial community a plus. Intellectual curiosity and a strong interest in the WCS mission. Ability to maintain confidentiality crucial. 
PRINCIPAL RESPONSIBILITIES:

1. Identify key prospects for the WCS by working with Research and other Development staff to:

· Undertake strategic review of WCS donor and constituent records

· Analyze wealth indicators and review other donor lists and source materials to determine worth, giving propensity, philanthropic interests and connection to WCS trustees/constituents and ultimately rate prospects by potential and likelihood to give to WCS.
· Utilize databases and other services to aid in strategic wealth screenings. 

· Monitor media/publications/research source documents for new information on key prospects.  

2. Prepare Briefing materials/profiles in collaboration with Research and senior fundraising staff

· Develop new and update existing briefings/profiles on major prospects

· Maintain profiles on shared database and update Raiser’s Edge records as necessary.

· Prepare research reports for senior fundraising and executive staff. 
· Prepare event bios on guests for WCS events.  

3. Work with Assistant Director, Prospect Research, and senior fundraising staff in development, maintenance and tracking of prospect lists 

· As appropriate, support and attend prospect evaluation and assignment meetings

· Attend/review debriefs of prospects visits and events as necessary

4. Assist as needed with other research-related and Development projects.
Please Submit to 

Geoff Klein

gklein@wcs.org
